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LEAFIELD PARISH COUNCIL 
Minutes for the Parish Council Meeting 

Held at 7.00 pm on Tuesday 19 November 2024 at Leafield Village Hall 
 
Present: Cllrs Tom Butler, Cllr Adam Compton, Cllr Jeremy Russ, Richard Shuttlewood, Cllr Richard 

Stammers 
Clerk – Anne Ogilvie 

Absent: Cllr Luke Caunt, WODC Cllr Marsh 

Members of Public: OCC Cllr Walker, one member of the public 
 
401. Welcome from the Chair 

Cllr Butler welcomed everyone to the meeting. 

402. To receive apologies for absence 
Apologies were received from Cllr Caunt and WODC Cllr Marsh. 

403. To approve and sign the minutes of the Council meeting on 08 October 2024 
It was resolved to approve the minutes of the Council meeting on 08 October 2024.  The minutes were signed 
by the Chair. 

404. To receive declarations of interest from Members regarding items on the agenda 
Cllrs Butler and Shuttlewood declared in interest in item 420. 

405. Opportunity for the public to speak – to provide members of the public/press with the opportunity to 
comment on items on the agenda, or raise items for future consideration.  In accordance with the Standing 
Orders, this will not exceed fifteen minutes in total and five minutes per person 
The Council was thanked for the installation of the tarmac path in the Village Hall car park. 

406. To receive reports from County and District Councillors 
OCC Cllr Walker advised that: 
- works on the A40 are due to start next year; 
- there will be boundary changes ahead of the County Council elections next year, Leafield Parish will be in the 
Burford division. 
The written report from WODC Cllr Marsh was noted. 

407. To receive and comment on the Clerk’s report 
The Clerk’s report was received and noted. 

 Recreation and Leisure 

408. Playground – To receive regular playground inspection reports and agree actions 
The action report was received and noted. 

409. Playground – To consider the quotation from RPM Ltd for repair works to playground equipment and agree 
actions 
It was resolved to contract RPM Ltd to remove the roof of the junior multi-play unit for a cost of £160. 
It was resolved to contract RPM Ltd to replace corroded nuts on the basket swing for a cost of £160. 
It was resolved to use the playground maintenance budget to fund the works. 

410. Village Hall – To receive an update regarding the CIO from the Village Hall Management Committee and agree 
actions 
The Village Hall representative provided an update regarding the CIO. 

411. Village Hall – To receive an update regarding the Village Hall extension plans and agree actions 
The Village Hall representative provided an update regarding the extension plans.   
It was resolved that the Parish Council will not support a permanent extension of the Village Hall for the 
Football Club due to cost. 

412. Village Hall – To consider the PWLB information from OALC and agree actions 
The information from OALC and indicative repayment scenarios were noted. 
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413. Village Hall – To receive business proposals and funding requests from the Village Hall and agree actions 
Funding requests were received from the Village Hall. 
It was resolved to consider replacement fire doors in the 2025-2026 budget. 

414. Village Hall car park – To receive an update regarding planting hedging as car park barriers and agree actions 
An update regarding planting hedging as car park barriers was received. 
It was noted that a grant application has been sent to TOE, who have requested further quotes. 
It was resolved to delegate authority to the Clerk to progress the project and place orders with contractors. 

415. Pavilion – To receive an update regarding the insurance claims 
The update regarding the insurance claims was noted. 
It was resolved to send a letter to the MP regarding the issues and delays the Council has faced with the two 
pavilion insurance claims. 

 Parish Maintenance 

416. To consider the draft grass cutting specifications for 2025-2028 and agree actions 
The grass cutting specifications were considered. 
The Churchyard grass cutting specification was considered and amended.  It was resolved to approve the 
amended specification. 
The General Areas grass cutting specification was considered and amended.  It was resolved to approve the 
amended specification. 
The Burial Ground grass cutting specification was considered.  It was resolved to approve the specification. 
It was resolved to request quotations for “cut and collect” and for “let fly” options. 

 Community 

417. To receive an update regarding the proposed Community Speedwatch Scheme and agree actions 
A written update from the group was received. 
It was resolved to advise the group that the Council needs to approve requests to cover the cost of equipment 
purchases. 

 Planning 

418. 24/02720/HHD – Demolition of existing balcony and bin store.  Formation of new two storey extension to form 
additional living space and en-suite bathroom – 4 Malthouse Court, Witney Lane, Leafield 
It was resolved to comment on this application. 
It was resolved to request confirmation that the trees will not be impacted by this application. 

419. 24/02667/FUL – Change of use and conversion of a traditional agricultural building to office and associated 
warehouse use (class E) and associated works – Albert Barn, Kingstanding Farm, Ascott under Wychwood 
It was resolved not to comment on this application. 

420. To comment on any planning applications received before the date of the meeting 
24/02828/HHD – Proposed demolition of existing outbuildings, erection of two storey extension, associated 
external works and formation of vehicular access to property – Red House, Witney Lane, Leafield 
Cllrs Butler and Shuttlewood recused themselves from the discussion and resolutions for this motion. 
It was resolved to object to this application. 
It was resolved to raise concerns about the access, ecology and biodiversity, that the extension is not in keeping 
with the original, and about the application process. 

421. To receive an update of previous planning applications 
23/01442/FUL – Development of seven houses and a two storey block of four flats and associated works to 
include the widening of Greenwich Lane – Land west of Greenwich Lane, Leafield 
Awaiting decision 
APP/D3125/W/24/3338933 (23/02245/FUL) - Demolition of the existing garage, bungalow, associated buildings 
and hardstanding.  Construction of seven dwellings with associated works – Wychwood Garage, Fairspear Road, 
Leafield 
Not yet decided 
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24/01693/S73 – Variation of condition 19 of permission 22/03408/FUL to allow the removal of the restriction 
on the 8 x barn style cabins that prevent them from being used as permanent occupation or as a primary place 
of residence – Leafield Technical Centre, Langley, Witney 
Refused – 24 October 2024 
24/01320/FUL – Demolition of existing bungalow.  Erection of a dwelling with attached garage, associated 
driveway and landscaping – 3 Langley, Witney 
Under consideration 
24/01869/FUL – Erection of 9 dwellings including affordable homes, with new access and footpath, carports, 
parking, landscaping, and all enabling works, together with new allotments and dedicated parking – Land 
adjoining Greenwich Lane, Leafield 
Under consideration 
24/02089/HHD – Erection of single storey rear garage extension and construction of attached pergola – 
Greenviews, 41 Lower End, Leafield 
Approved – 04 October 2024 
24/02384/FUL – Conversion of existing garage to nail bar and single storey extension – Peapell Stores, Fairspear 
Road, Leafield 
Under consideration 

422. To consider the Cotswold Natural Landscape Management Plan consultation and agree actions 
It was resolved to defer this item to the next meeting. 

 Administration and Finance 

423. Finance update – To review and approve the finance update, to review and approve the bank reconciliation 
The finance update to 31 October 2024 was reviewed. 
As of 31 October 2024: receipts were £74,479.62, payments were £57,041.15, and the balance was £97,180.29. 
It was resolved to approve the bank reconciliation to 29 October 2024. 
It was resolved to approve the finance update. 

424. Budget update – To review and approve the budget update 
The budget update to 31 October 2024 was reviewed. 
It was noted that 39% of the budget had been used to 31 October 2024. 
It was resolved to approve the budget update. 

425. Reserves – To review and approve the reserves 
It was noted that as of 31 October 2024: 
Earmarked reserves - £9,535.00 had been used; £32,613.74 remained. 
General reserves - £15,356.75 had been used; £23,549.51 remained. 
It was resolved to approve the reserves update. 

426. Payments and receipts – to ratify previous payments, review and approve current payments, to note current 
receipts 

Payee Reason             Gross Payment 
It was resolved to ratify the following payments: 
Ionos Email/website £30.00 
Ionos Email/website £30.00 
Castle Water Pavilion water £18.16 
Castle Water Pavilion water £15.45 

 
It was resolved to approve the following payments: 
Logs Unlimited Grass cutting £514.80 
Ubico Ltd Grass cutting £637.98 
SLCC Enterprise Ltd Practitioners’ Conference 2025 £113.50 
Churchill Surfacing Village Hall car park footpath £3,960.00 
Anne Ogilvie Administration reimbursement £49.68 
Anne Ogilvie Net salary – P8 personal 
HMRC PAYE/NI – P8 personal 
LGPS Employer/employee pension – P8 personal 
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It was noted that GPC was used as the power to spend. 

It was noted that the following receipts had been received: 
None. 

427. To instruct the bank signatories to approve the payments 
It was resolved that the Clerk will enter the bank payments, and Cllrs Butler and Caunt will authorise the 
payments. 

428. To consider the Review of Effectiveness of the 2023-2024 Internal Audit report and agree actions 
It was resolved to approve the Review of Effectiveness of the 2023-2024 Internal Audit report. 

429. To note the Local Government Pay Agreement 2024/25 payscales, to be backdated to 01 April 2024 
The Local Government Pay Agreement 2024/25 payscales, to be backdated to 01 April 2024, were noted. 

430. To consider training options and agree actions 
The training options report was noted. 
It was resolved to approve the Clerk to attend OALC’s Experienced Clerk training, cost to council £15, remainder 
to be covered by other councils. 

431. To review and approve the revised Financial Regulations 
The revised Financial Regulations were reviewed and amends agreed. 
It was resolved to approve the Financial Regulations with agreed amendments. 

432. To review and approve the Sexual and General Harassment Policy 
It was resolved to approve the Sexual and General Harassment Policy. 

433. To review and approve the risk assessments 
It was resolved to approve the General Risk Assessment. 
It was resolved to approve the Christmas Tree on the Village Green Risk Assessment. 

434. To receive an update regarding the insurance and agree actions 
It was noted that the review of the insurance was ongoing. 

 Communications 

435. Correspondence Register – to receive the register and agree actions 
The correspondence register was received and noted. 
The request to have a marquee on the playing field was discussed, and a response agreed. 

436. To receive items for information only 
None. 

 Meetings 

437. To receive requests for items for the next agenda, and note that motions for inclusion on the next agenda and 
background papers (including quotations) must be received by the Clerk at least one week before the next 
meeting 
- Budget and precept for 2025-26 
It was noted that motions for inclusion on the next agenda and background papers (including quotations) must 
be received by the Clerk at least one week before the next meeting. 

438. To confirm the date, place and time for the next meeting 
Tuesday 10th December 2024, 7.00 pm, at Leafield Village Hall. 

 Confidential 

439. To consider whether to resolve under Section 1(2) of the Public Bodies (Admission to Meetings Act) 1960 to 
exclude the press and public to protect the confidential nature of the business to be transacted during 
consideration of the following item 
It was resolved under Section 1(2) of the Public Bodies (Admission to Meetings Act) 1960 to exclude the press 
and public to protect the confidential nature of the business to be transacted during consideration of the 
following item. 



 

2024/52 
Signed: Date: 

440. To consider staffing matter and agree actions 
The Clerk’s appraisal notes were received. 
It was resolved to increase the Clerk’s payscale to SCP 29, to be backdated to 01 September 2024. 

The meeting was closed at 9.15 pm. 
 
 
Signed: ______________________________________________                    Date:  ____________________________ 
 


