10.

11.

Leafield Parish Couwncil

CLERK REPORT
Period: From 09 December 2024 to 10 January 2025

December council meeting minutes — Written and draft published.

Council Meeting agenda

a) Meeting agenda for 14 January Council Meeting created, published on website and posted
on noticeboard.

b) Notes and papers for 14 January Council Meeting written.

Pavilion

a) Subsidence damage — last update received on 10/01/25

- Site investigations — ongoing

- AXA have instructed solicitors regarding third party

Playground and playing field

a) Playground inspections carried out and reports written.

b) Purchase order raised for new five-bar gate for enclosed playground.

c) Playground equipment repairs have been completed.

d) Wilderness Bursary application completed and sent to request funding for new playground
equipment.

Village Hall

a) Council solicitor waiting for approval of Heads of Terms from Village Hall solicitor.
Village Hall car park

a) Purchase order raised for the fencing and hedging, and site meeting held with contractor.
b) TOE grant for £1000 has been awarded for the car park hedging project.

Parish Maintenance

a) Defibrillators inspected.

b) Speed indication device — batteries changed.

c¢) Grassing cutting specifications and maps being updated.

d) Enstone Parish Council contacted regarding village entrance signage.

Planning

a) Planning spreadsheet updated.

b) Cotswold National Landscape Management Plan consultation comment written and sent.
Finance

a) Finance system updated.

b) Payments approved at December meeting processed.

c) Payment report created January meeting.

d) Budget update to December created.

e) Reserves and earmarked reserves updated.

f) Bank reconciliations carried out.

g) Internal auditor agreement sent to new Internal Auditor.

h) 2023-24 internal audit work started.

i) Precept form completed and sent to WODC.

Website and Facebook

a) Updated as required.

Administration

a) Backups run.

b) Archiving and destruction.

c) Clerk expense reimbursement form completed.

d) Annual leave taken.
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Leafield Parish Couwncil

12. Training
a) SLCC branch meeting attended.
b) OALC Leading you Council training attended.
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