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LEAFIELD PARISH COUNCIL 
Minutes for the Parish Council Meeting 

Held at 7.00 pm on Tuesday 14 January 2025 at Leafield Village Hall 
 
Present: Cllrs Tom Butler, Cllr Luke Caunt, Jeremy Russ, Richard Shuttlewood 

WODC Cllr Marsh, OCC Cllr Walker 
Clerk – Anne Ogilvie 

Absent: Cllr Adam Compton, Cllr Richard Stammers 

Members of Public: One 
 
001. Welcome from the Chair 

Cllr Butler welcomed everyone to the meeting. 

002. To receive apologies for absence 
Apologies were received from Cllr Compton and Cllr Stammers. 

003. To approve and sign the minutes of the Council meeting on 10 December 2024 
It was resolved to approve the minutes of the Council meeting on 10 December 2024.  The minutes were signed 
by the Chair. 

004. To receive declarations of interest from Members regarding items on the agenda 
None. 

005. Opportunity for the public to speak – to provide members of the public/press with the opportunity to 
comment on items on the agenda, or raise items for future consideration.  In accordance with the Standing 
Orders, this will not exceed fifteen minutes in total and five minutes per person 
A member of the public raised highway issues including potholes, blocked gullies and the poor state of the 
roads. 

006. To receive reports from County and District Councillors 
OCC Cllr Walker: 
- Spoke about highway matters of concern to the Council and residents.  He encouraged people to become 
“Superusers” so they can mark potholes and other highway issues for repair.  He asked to be informed of 
reported issues which have not been fixed in a timely manner, so he can follow these up.  He advised that he 
will advise the Cabinet Member for Highways of the Council’s and residents’ concerns. 
- Advised that following the OCC boundary changes Leafield will move to Burford and Carterton West Division 
from May 2025. 
- Advised that the County Council have decided to progress the change to a unitary authority, removing the 
County Council and the Districts Councils and creating one unitary authority, and progress devolution plans. 
- Advised that OCC are intending to introduce a booking system for the waste recycling centres. 
 
WODC Cllr Walker: 
- Advised that the Local Plan work is ongoing. 
- Advised that the Council tax will increase this year, and that the Green Waste Licence will increase by £2.50. 
 
WODC Cllr Marsh: 
- Spoke about the plans for devolution and a unitary authority. 
- Advised that the District Council plans to create 30 more emergency beds in the District, taking the total to 50. 

007. To receive and comment on the Clerk’s report 
The Clerk’s report was received and noted. 
It was suggested that the Council create warning signs for the Village Green to advise that adders have been 
seen in the area, to be used in the areas left unmown after the daffodils have flowered. 
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 Recreation and Leisure 

008. Playground – To receive regular playground inspection reports and agree actions 
The action report was received and noted. 
It was noted that the repair works have been completed, and that the purchase order for the five-bar gate has 
been raised. 
It was noted that the Council will be replacing the bench in the playground. 

009. Village Hall – To receive an update regarding the CIO from the Village Hall Management Committee and agree 
actions 
A written update was received from the Village Hall representative regarding the CIO. 

010. Village Hall – To receive an update regarding the Village Hall extension plans and agree actions 
There was no update regarding the Village Hall extension plans. 

011. Village Hall – To receive an update regarding the new Village Hall lease and agree actions 
A written update was received from the Village Hall representative regarding the Village Hall lease. 

012. Village Hall car park – To receive an update regarding the car park hedging project and agree actions 
An update regarding car park hedging project was received. 
It was noted that a purchase order for the fencing and hedging had been raised, and a site meeting has been 
held with the contractor. 
It was noted that the Council has been awarded a grant of £1,000 from TOE for the hedging project. 
The community hedge planting event has been rearranged for Saturday 25 January, to be led by Cllr 
Shuttlewood.  Councillors will be advertising the event and encouraging residents to help out. 
It was resolved to request a quotation for root growth enhancer for the whips. 
It was resolved to organise some bamboo poles to mark the distance required between the whips. 
It was noted that the extra information for the grant application has been sent to TOE. 
It was resolved to purchase and plant a Wild Cherry tree to be positioned outside the playground boundary. 

013. Pavilion – To receive an update regarding the insurance claims 
The update regarding the insurance claims from the insurer on 10 January 2025 was noted. 
It was resolved to advise the insurer that the Council will be making a formal complaint to the Financial 
Ombudsman Service unless positive progress on the claim has been made in the next month. 

 Parish Maintenance 

014. To consider contacting Oxfordshire County Council regarding highway matters including blocked drains, 
potholes, road resurfacing and gritting routes, and agree actions 
Highway matters including blocked drains, potholes, road resurfacing and gritting routes were considered. 
It was resolved to write to the OCC Member for Highways expressing community concerns about highway 
matters, including requesting that Witney Lane be added to OCC’s gritting routes. 
It was resolved to advise residents to contact OCC Cllr Walker if there is no timely resolution to issues listed on 
FixMyStreet. 
It was resolved to purchase 10 traffic cones, to be used to mark dangerous potholes, if there is not a suitable 
number owned by the Council. 
It was resolved to advise residents to report all highways issues on FixMyStreet. 
It was resolved to purchase three hand push salt spreaders from Amazon, cost circa £50 per unit, for use by 
councillors and residents. 

 Planning 

015. 24/02946/HHD – Conversion of detached office/store building into annex – 76 Lower End, Leafield 
It was resolved not to comment on this application 

016. To comment on any planning applications received before the date of the meeting 
24/03219/HHD – Removal of existing garden room.  Erection of a single storey extension – Witney Cottage, 
Witney Lane, Leafield 
It was resolved not to comment on this application. 
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24/03220/LBC – Internal and external alterations to include the removal of the existing garden room and 
erection of a single storey extension – Witney Cottage, Witney Lane, Leafield 
It was resolved not to comment on this application. 

017. To receive an update of previous planning applications 
23/01442/FUL – Development of seven houses and a two storey block of four flats and associated works to 
include the widening of Greenwich Lane – Land west of Greenwich Lane, Leafield 
Awaiting decision 
24/01320/FUL – Demolition of existing bungalow.  Erection of a dwelling with attached garage, associated 
driveway and landscaping – 3 Langley, Witney 
Under consideration 
24/01869/FUL – Erection of 9 dwellings including affordable homes, with new access and footpath, carports, 
parking, landscaping, and all enabling works, together with new allotments and dedicated parking – Land 
adjoining Greenwich Lane, Leafield 
Under consideration 
24/02720/HHD – Demolition of existing balcony and bin store.  Formation of new two storey extension for form 
additional living space and en-suite bathroom – 4 Malthouse Court, Witney Lane, Leafield 
Approved – 18 December 2024 
24/02667/FUL – Change of use and conversion of a traditional agricultural building to office and associated 
warehouse use (Class E) and associated works – Albert Barn, Kingstanding Farm, Ascott under Wychwood 
Under consideration 
24/02828/HHD – Proposed demolition of existing outbuildings, erection of to storey extension, associated 
external works and formation of vehicular access to property – Red House, Witney Lane, Leafield 
Refused – 23 December 2024 
24/02263/HHD – Erection of single and two storey rear extensions – 2 Witney Lane, Leafield 
Approved – 23 December 2024 

 Administration and Finance 

018. Finance update – To review and approve the finance update, to review and approve the bank reconciliation 
The finance update to 31 December 2024 was reviewed. 
As of 31 December 2024: receipts were £74,479.62, payments were £69,258.68, and the balance was 
£84,952.76. 
It was resolved to approve the bank reconciliation to 27 December 2024. 
It was resolved to approve the finance update. 

019. Budget update – To review and approve the budget update 
The budget update to 31 December 2024 was reviewed. 
It was noted that 53% of the budget had been used to 31 December 2024. 
It was resolved to approve the budget update. 

020. Reserves – To review and approve the reserves 
It was noted that as of 31 December 2024: 
Earmarked reserves - £10,485.00 had been used; £32,638.74 remained. 
General reserves - £15,408.75 had been used; £21,137.25 remained. 
It was resolved to approve the reserves update. 

021. Payments and receipts – to ratify previous payments, review and approve current payments, to note current 
receipts 

Payee Reason             Gross Payment 
It was resolved to ratify the following payments: 
Ionos Website and email £30.00 
Ionos Website and email £30.00 
UK Debt Man Office PWLB loan repayment – burial ground £1,199.84 
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It was resolved to approve the following payments: 
Chadlington PC Training contribution £15.00 
RPM Ltd Playground repairs (remainder) £366.00 
RPM Ltd Playground repairs £384.00 
Eyelid Productions Annual website support £100.00 
Pampered Paddocks Weedkiller churchyard £38.40 
Ubico Ltd Grass cutting – October £339.78 
Anne Ogilvie Administration reimbursement £51.50 
Anne Ogilvie Net salary – P10 personal 
HMRC PAYE/NI – P10 personal 
LGPS Employer/employee pension – P10 personal 

 
It was noted that GPC was used as the power to spend. 

It was noted that the following receipts had been received: 
None. 

022. To instruct the bank signatories to approve the payments 
It was resolved that the Clerk will enter the bank payments, and Cllrs Butler and Caunt will authorise the 
payments. 

023. To consider training options and agree actions 
The training options report was noted. 

024. To receive an update regarding the insurance review and agree actions (deferred from December meeting) 
It was resolved to defer this motion to the next Council meeting. 

 Communications 

025. Correspondence Register – to receive the register and agree actions 
The correspondence register was received and noted. 
It was resolved to investigate the concern regarding overhanging trees in the churchyard and consider the issue 
at the next Council meeting. 
It was resolved to investigate the underground room on the Village Green and invite the residents who brought 
the matter to the Council’s attention. 

026. To receive items for information only 
It was noted a Councillor is required to undertake the Internal Financial Check.  It was agreed that Cllr Butler 
would undertake the Internal Financial Check. 

 Meetings 

027. To receive requests for items for the next agenda, and note that motions for inclusion on the next agenda and 
background papers (including quotations) must be received by the Clerk at least one week before the next 
meeting 
- Playground – update on the refurbishment and other plans 
- Policies and procedures for review and approval 
- Reserves transfer report 
It was noted that motions for inclusion on the next agenda and background papers (including quotations) must 
be received by the Clerk at least one week before the next meeting. 

028. To confirm the date, place and time for the next meeting 
Tuesday 11th February 2025, 7.00 pm, at Leafield Village Hall. 

The meeting was closed at 8.40 pm. 
 
 
Signed: ______________________________________________                    Date:  ____________________________ 
 


