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LEAFIELD PARISH COUNCIL 
Minutes for the Parish Council Meeting 

Held at 7.00 pm on Tuesday 11 February 2025 at Leafield Village Hall 
 
Present: Cllrs Tom Butler, Adam Compton, Richard Shuttlewood 

WODC Cllr Marsh 
Clerk – Anne Ogilvie 

Absent: Cllr Luke Caunt 

Members of Public: Six 
 
029. Welcome from the Chair 

Cllr Butler welcomed everyone to the meeting. 

030. To receive apologies for absence 
Apologies were received from Cllr Caunt. 

031. To approve and sign the minutes of the Council meeting on 14 January 2025 
It was resolved to approve the minutes of the Council meeting on 14 January 2025.  The minutes were signed by 
the Chair. 

032. To note the resignations of Cllr Russ and Cllr Stammers, and receive an update regarding the vacancy process 
The resignations of Cllr Russ and Cllr Stammers were noted.  The Chair thanked the out-going councillors for the 
work they had done for the Council. 
It was noted that the electorate have until 24 February to request an election.  If an election is not requested, 
the Council will advertise the vacancy as per the Co-option Policy. 

033. To receive declarations of interest from Members regarding items on the agenda 
None. 

034. Opportunity for the public to speak – to provide members of the public/press with the opportunity to 
comment on items on the agenda, or raise items for future consideration.  In accordance with the Standing 
Orders, this will not exceed fifteen minutes in total and five minutes per person 
- Members of the public raised concerns about dog mess in the playground and on the playing field. 
- Jane Digby reported that the defibrillator usage training had been successful, and that a day-time session is 
being planned for the future. 
- Jane Digby advised that investigations are taking place regarding having a “Good Neighbours” scheme in 
Leafield. 

035. To receive reports from County and District Councillors 
WODC Cllr Marsh: 
- Advised that OCC councillor elections will take place in May, and that Leafield parish will change Division to 
Burford and Carterton North West. 

036. To receive and comment on the Clerk’s report 
The Clerk’s report was received and noted. 

 Recreation and Leisure 

037. Playground – To receive regular playground inspection reports and agree actions 
The action report was received and noted. 
It was noted that one stepping post is rotten.  A quotation for £350 had been received to replace the post. 
It was resolved to remove the post, and arrange replacement when other maintenance work is required. 

038. Playground – To receive an update regarding the playground refurbishment plans and agree actions 
It was resolved to defer this motion to the next Council meeting. 

039. Playground – To approve the purchase and installation of a new bench in the enclosed playground 
It was resolved to delegate authority to the Clerk to purchase and arrange the installation of a new bench in the 
enclosed playground. 
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040. Playground – To consider the playground mowing contract and agree actions 
A quotation for the playground mowing and maintenance of the path to the north of the playground had been 
received.  It was resolved to contract Pampered Paddocks to carry out the playground mowing and 
maintenance of the path to the north of the playground, at a cost of £51 per session. 

041. Playground – To consider the maintenance contract for the path to the north of the playground and agree 
actions 
It was noted that this contract was awarded in item 040. 

042. To ratify the agreement to plant a new tree by the playground and agree actions 
It was resolved to ratify contracting Pampered Paddocks to supply and plant a new tree by the playground, at a 
cost of £179. 

043. Village Hall – To receive an update regarding the CIO from the Village Hall Management Committee and agree 
actions 
The Village Hall representative advised that the CIO was ready to be actioned, but that the lease needed to be 
completed first. 

044. Village Hall – To receive an update regarding the Village Hall extension plans and agree actions 
The Village Hall representative advised that a meeting with an architect had taken place. 
It was noted that a request for floodlights on the Village Hall had been received from the Football Club.  It was 
noted that the Village Hall and Parish Council were happy in principle.  The Football Club was advised to confirm 
the feasibility of their request with an expert, and to find out if a planning application would be required, and if 
so to action this if it wished to go ahead with floodlighting. 

045. Village Hall – To receive an update regarding the new Village Hall lease and agree actions 
The Village Hall representative advised that the draft lease is with their solicitor. 

046. Village Hall car park – To receive an update regarding the car park hedging project and agree actions 
An update regarding the car park hedging project was received. 
Cllr Butler thanked Cllr Shuttlewood for leading the project. 
It was noted the hedge planting had been completed. 

047. Village Hall car park – To consider the clearing of mud from the car park by Churchill Surfacing and agree 
actions 
It was resolved to appoint Churchill Surfacing to clear the mud from the car park, at a cost of £825. 

048. Village Hall car park – To ratify the biannual filling of potholes in the car park by Churchill Surfacing 
It was resolved to ratify the biannual filling of potholes in the car park in January by Churchill Surfacing, for a 
cost of £1,000. 

049. Football Club – To consider a request from the Football Club to provide a letter guaranteeing their usage of 
the playing field for an agreed number of years, and agree actions 
The request from the Football Club was considered.  The Football Club was requested to send the Parish Council 
more details of their proposal, clearly outlining the agreement and the requirements from the Parish Council 
which would be need to be included in the agreement. 

050. Pavilion – To receive an update regarding the insurance claim (subsidence) 
The updates regarding the insurance claim regarding the subsidence from the insurer on 27 January 2025 and 
Questgates on 11 February 2025 were noted. 
It was noted that a contractor will be on site to price for a root barrier on Thursday. 

 Churchyard and Burial Ground 

051. To consider the issue of overhanging trees in the churchyard and agree actions 
The Council considered the issue of overhanging trees causing leaf-fall in the churchyard. 
It was noted that there are a large number of trees in and around the churchyard. 
It was resolved that it was not appropriate to take any action regarding leaf-fall in the churchyard. 

052. To consider the quotations for the three year churchyard maintenance contract and agree actions 
The quotations for the three year churchyard maintenance contract were considered. 
It was resolved to award the three year churchyard maintenance contract to Pampered Paddocks, at an annual 
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cost, based on 16 cuts, of £2,768. 
It was resolved to use the Churchyard Maintenance EMR to cover costs over the 2025-26 churchyard 
maintenance budget. 

053. To consider the quotations for the three year burial ground grass maintenance contract and agree actions 
The quotations for the three year burial ground grass maintenance contract were considered. 
It was resolved to award the three year burial ground grass maintenance contract to Pampered Paddocks, at an 
annual cost, based on 16 cuts, of £624. 

054. To review the churchyard memorial inspection project, and agree actions 
The churchyard memorial project was considered, following the resignations of Cllrs Russ and Ward, who had 
been leading this project. 
It was resolved to request quotations from contractors to undertake memorial safety inspections. 
It was resolved to investigate using Parish Online mapping software to map the churchyard memorials. 
It was resolved that Cllr Butler would investigate the requirement for a faculty for memorial safety inspection. 
It was resolved to investigate memorial safety inspection training options for councillors. 

055. To consider renewing the Green Waste Bin licence and agree actions 
It was resolved to renew the Green Waste Bin licence for the churchyard, at a cost of £52.50. 

Parish Maintenance 

056. To consider the quotations for the three year general mowing contract and agree actions 
It was requested by councillors to move this agenda item to follow item 40 on the agenda and to exclude the 
press and public before this item is discussed. 
It was resolved to move this agenda item to follow item 40 on the agenda, and to consider excluding the press 
and public before this item is discussed. 

Community 

057. To select a new Council representative for the WING committee and agree actions 
It was noted that the Council did not have a representative on the WING committee following the resignation of 
Cllr Stammers. 
It was decided that the Council was not able to supply a new representative for the WING committee due to the 
low number of councillors. 

058. To consider the lack of public transport in Leafield, and the issues faced by users of the available services, and 
agree actions 
 
OCC Cllr Walker entered the meeting. 
 
The current public transport options, WOCT and Villager buses in Leafield were discussed.  It was noted that 
WOCT and Village buses are run by charities. 
It was agreed to hold a village meeting to discuss the issues and look for solutions. 

 Planning 

059. Appeal – APP/D3125/W/24/3357979 (24/01693/S73) – Variation of condition 19 of permission 22/03408/FUL 
to allow the removal of the restriction on the 8 x barn style cabins that prevent them from being used as 
permanent occupation or as a primary place of residence – Leafield Technical Centre, Langley  
It was resolved to delegate authority to the Clerk to comment on this appeal, if required. 

060. To comment on any planning applications received before the date of the meeting 
26/00261/HHD – Demolition of existing balcony and bin store.  Erection of two storey extension – 4 Malthouse 
Court, Witney Lane, Leafield 
It was resolved not to comment on this application. 

061. To receive an update of previous planning applications 
23/01442/FUL – Development of seven houses and a two storey block of four flats and associated works to 
include the widening of Greenwich Lane – Land west of Greenwich Lane, Leafield 
Awaiting decision 



 

2025/8 
Signed: Date: 

24/01320/FUL – Demolition of existing bungalow.  Erection of a dwelling with attached garage, associated 
driveway and landscaping – 3 Langley, Witney 
Under consideration 
24/01869/FUL – Erection of 9 dwellings including affordable homes, with new access and footpath, carports, 
parking, landscaping, and all enabling works, together with new allotments and dedicated parking – Land 
adjoining Greenwich Lane, Leafield 
Refused – 30 January 2025 
24/02667/FUL – Change of use and conversion of a traditional agricultural building to office and associated 
warehouse use (Class E) and associated works – Albert Barn, Kingstanding Farm, Ascott under Wychwood 
Approved – 31 January 2025 
24/02946/HHD – Conversion of detached office/store building into annex – 76 Lower End, Leafield 
Approved – 28 January 2025 
24/03219/HHD – Removal of existing garden room.  Erection of a single storey extension – Witney Cottage, 
Witney Lane, Leafield 
Under consideration 
24/03220/LBC – Internal and external alterations to include the removal of the existing garden room and 
erection of a single storey extension – Witney Cottage, Witney Lane, Leafield 
Under consideration 

062. Report from OCC Cllr Walker 
A report was received from OCC Cllr Walker. 
He advised that OCC Highways will be undertaking works in the village this year.  He noted that OCC elections 
will take place in May.  He advised that the OCC budget has been agreed. 

 Administration and Finance 

063. Finance update – To review and approve the finance update, to review and approve the bank reconciliation 
The finance update to 31 January 2025 was reviewed. 
As of 31 January 2025: receipts were £80,306.13, payments were £73,457.30, and the balance was £86,590.65. 
It was resolved to approve the bank reconciliation to 29 January 2025. 
It was resolved to approve the finance update. 

064. Budget update – To review and approve the budget update 
The budget update to 31 January 2025 was reviewed. 
It was noted that 58% of the budget had been used to 31 January 2025, and that the Council is projected to use 
70% of the budget by the end of the financial year. 
It was resolved to approve the budget update. 

065. Budget virement – To review and approve the budget virement report 
It was resolved to approve the budget virement report. 

066. Reserves transfer – To review and approve the transfer of funds to reserves 
It was resolved to approve the transfer of funds to reserves report, noting that the £6000 in the Village 
Hall/Playground Renewal budget line will be transferred to the Playground Refurbishment EMR. 

067. Reserves – To review and approve the reserves 
It was noted that as of 31 January 2025: 
Earmarked reserves - £10,485.00 had been used; £32,963.74 remained. 
General reserves - £15,434.75 had been used; £26,419.73 remained. 
It was resolved to approve the reserves update. 

068. Payments and receipts – to ratify previous payments, review and approve current payments, to note current 
receipts 

Payee Reason             Gross Payment 
It was resolved to ratify the following payments: 
Castle Water Pavilion water £15.45 
Castle Water Pavilion water £15.45 
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It was resolved to approve the following payments: 
Churchill Surfacing Bi-annual car park surface repairs £1,200.00 
Parish Online Mapping software renewal £76.80 
Pampered Paddocks Gate, car park fencing & hedging £3,369.34 
Seton Defibrillator signage £18.71 
Amazon 3No salt spreaders £149.85 
Amazon 10No traffic cones £109.99 
SCAS Defibrillator training donation £41.39 
Anne Ogilvie Administration reimbursement £51.50 
Anne Ogilvie Net salary – P11 personal 
HMRC PAYE/NI – P11 personal 
LGPS Employer/employee pension – P11 personal 

 
It was noted that GPC was used as the power to spend. 

It was noted that the following receipts had been received: 
Co-operative Bank  £4.69 Interest 
Community Gym  £325.00 Rent – Jan-Mar 
HMRC  £5,496.82 VAT refund 

069. To instruct the bank signatories to approve the payments 
It was resolved that the Clerk will enter the bank payments, and Cllrs Butler and Caunt will authorise the 
payments. 

070. To consider training options and agree actions 
The training options report was noted. 

071. To receive an update regarding the insurance review and agree actions (deferred from December and January 
meetings) 
An update regarding the insurance review and options was received from Cllr Compton. 
Cllr Compton will continue to investigate alternative insurance providers. 

072. To review and approve the policies and procedures as per appendix 1 
It was resolved to approve the following policies and procedures: 
- Sickness and Absence Policy 
- Training and Development Policy 
- Disciplinary and Grievance Policy 
- Equal Opportunities Policy 
- Health and Safety Policy 
- Privacy Notice 
- Privacy Notice – staff, councillors, role holders 
- Co-option Policy 
- Security Incident Response Policy 
- Requests for Information Policy 
- Press and Media Policy 
- Grants and Donations Policy 
- Freedom of Information Scheme 
- Biodiversity Duties 

073. To review and approve the asset register 
It was resolved to approve the asset register. 

 Communications 

074. Correspondence Register – to receive the register and agree actions 
The correspondence register was received and noted. 
It was resolved not to renew the CFO membership. 

075. To receive items for information only 
It was noted that the CCTV contact details and management need to be reassigned following the resignation of 
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Cllr Russ.  It was agreed that Cllrs Shuttlewood and Compton would manage the CCTV. 
It was noted that the Clerk would be on annual leave next week. 

 Meetings 

076. To receive requests for items for the next agenda, and note that motions for inclusion on the next agenda and 
background papers (including quotations) must be received by the Clerk at least one week before the next 
meeting 
It was noted that motions for inclusion on the next agenda and background papers (including quotations) must 
be received by the Clerk at least one week before the next meeting. 

077. To confirm the date, place and time for the next meeting 
Tuesday 11th March 2025, 7.00 pm, at Leafield Village Hall. 

078. To consider whether to resolved under Section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 to 
exclude the press and public to protect the confidential nature of the business to be transacted during 
consideration of the following item 
It was resolved under Section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 to exclude the press 
and public to protect the confidential nature of the business to be transacted during consideration of the 
following item. 

079. To consider the quotations for the three year general area mowing contract and agree actions 
The quotations for the three year general area mowing contract were considered. 
It was resolved to award the three year general area mowing contract, on a let-fly basis to Pampered Paddocks, 
at an annual cost, as per the specification, for £4,429.00 
It was resolved to use the Village Green EMR to cover costs over the 2025-26 general area mowing budget. 
It was resolved to request a “cut and collect” for the first cuts in March and after May as appropriate. 

 

The meeting was closed at 9.45 pm. 
 
 
Signed: ______________________________________________                    Date:  ____________________________ 
 


