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LEAFIELD PARISH COUNCIL 
Minutes for the Parish Council Meeting 

Held at 7.01 pm on Tuesday 15 April 2025 at Leafield Village Hall 
 
Present: Cllrs Tom Butler, Luke Caunt, Adam Compton, Richard Shuttlewood 

WODC Cllr Marsh 
Clerk – Anne Ogilvie 

Absent: None 

Members of Public: Ten 
 
080. Welcome from the Chair 

Cllr Butler welcomed everyone to the meeting. 

081. To receive apologies for absence 
Apologies were received from OCC Cllr Walker. 

082. To approve and sign the minutes of the Council meeting on 11 February 2025 
It was resolved to approve the minutes of the Council meeting on 11 February 2025.  The minutes were signed 
by the Chair. 

083. To note that the meeting on 11 March 2025 could not be held as it was inquorate 
It was noted that the meeting on 11 March 2025 could not be held as it was inquorate. 

084. To receive an update regarding the councillor vacancies 
An update regarding the councillor vacancies was received from the Clerk.  It was noted that no election had 
been requested, and the vacancies were advertised to 03 April, but no applicants have come forward.  It was 
noted that the Council can now invite members of the public to join the council. 

085. To receive declarations of interest from Members regarding items on the agenda 
Declarations of interest were received from Cllr Butler and Cllr Shuttlewood with regards to item 108. 

086. Opportunity for the public to speak – to provide members of the public/press with the opportunity to 
comment on items on the agenda, or raise items for future consideration.  In accordance with the Standing 
Orders, this will not exceed fifteen minutes in total and five minutes per person 
- Jane Digby gave a report following meetings with the Villager Bus. 
- Members of the public gave their views on planning application 23/01422/FUL, and requested that the Council 
object to the application, and request that it goes before the Planning Committee for consideration. 
- WODC Cllr Marsh advised that he would ask the LPA for planning application 23/01422/FUL to be put before 
the Uplands Planning Committee for consideration. 
- A member of the public provided an update regarding HGVs in the county. 

087.To consider moving item 21 on the agenda to precede item 8 on the agenda 
Cllr Butler proposed moving item 21 on the agenda to precede item 8 on the agenda. 
It was resolved to move item 21 on the agenda to precede item 8 on the agenda. 

088. To consider changing the resolution to comment regarding planning application 23/01422/FUL (minute ref 
2023/209) 
It was resolved to change the comment regarding planning application 23/01422/FUL (minute ref 2023/209) to 
an objection to the planning application. 

089. To receive reports from County and District Councillors 
WODC Cllr Marsh – no report given. 

090. To receive and comment on the Clerk’s report 
The Clerk’s report was received and noted. 

091. To consider moving item 22 on the agenda to precede item 10 on the agenda 
Cllr Butler proposed moving item 22 on the agenda to precede item 10 on the agenda. 
It was resolved to move item 22 on the agenda to precede item 10 on the agenda. 
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092. To consider a new response regarding planning application 23/01422/FUL – Development of seven houses 
and a two storey block of four flats and associated works to include the widening of Greenwich Lane – Land 
west of Greenwich Lane, Leafield 
New information regarding sewerage issues were received from members of the public. 
It was resolved to object to planning application 23/01422/FUL following receipt of new information. 
It was resolved to inform the LPA that the Council has changed its comment to an objection, and that, in 
addition to its previous comments, the Council is also concerned about sewerage issues. 

 Recreation and Leisure 

093. Playground – To receive regular playground inspection reports and agree actions 
The action report was received and noted. 
It was noted that there is unpleasant graffiti on the agility trail and shelter which needs to be removed, and that 
the rotten stepping post has been removed. 
It was resolved to purchase graffiti remover.  Cllr Compton will try to remove the graffiti. 

094. Playground – To ratify playground equipment repairs by RPM Ltd 
It was resolved to ratify the replacement of the rotten stepping post, the replacement of a rotten plank on the 
rocker platform and the replacement of a rotten plank on the toddler multiplay unit by RPM Ltd, at a cost of 
£610. 

095. Playground – To consider quotations for a new bench for the enclosed playground and agree actions 
Options for a new bench were considered. 
It was resolved to purchase a new bench from Glasdon Ltd, at a cost of £585. 
It was resolved to contract Pampered Paddocks to install the bench on the concrete plinth, at a cost of £36. 
It was resolved to fund the works from the Playground Renewal budget. 

096. Playground – To receive an update regarding the playground refurbishment plans and agree actions (deferred 
from February meeting) 
It was reported that the Working Group will be meeting tomorrow. 

097. Village Hall – To receive an update regarding the CIO from the Village Hall Management Committee and agree 
actions 
The Village Hall representative advised that was no update regarding the CIO. 

098. To receive an update regarding the new Village Hall lease and agree actions 
The Village Hall representative advised that there was no update regarding the lease. 
It was agreed that the Clerk will request updates from both solicitors, and keep the Village Hall representative 
updated. 

099. Village Hall – To receive an update regarding the Village Hall extension plans and agree actions 
The Village Hall representative advised that revised extension plans are being discussed, reducing the scale of 
the works. 

100. Pavilion – To receive an update regarding the insurance claim (subsidence) 
The updates regarding the insurance claim regarding the subsidence from the insurer on 10 and 14 April were 
noted. 
It was noted that a contractor has visited the site to price for a root barrier and the repair works required when 
the subsidence has stopped and the land has settled. 
The letter from AXA, 10 April 2025, advising that our complaint has not been upheld was received and noted. 
The Clerk was requested to draw up a time line of the claim and responses. 

101. Football Club – To receive an update regarding the Football Club request for the Council to provide 
documentation guaranteeing their usage of the playing field for an agreed number of years, and agree actions 
It was resolved to write a letter of intent to the Football Club agreeing their usage of the playing field for ten 
years, subject to listed conditions. 

102. Signage for the playing field – To consider purchasing signage reminding people to remove dog mess from the 
playing field and agree actions 
It was resolved to purchase three signs to replace the previous on the Village Hall and at the playground, at a 
cost of £72, and to purchase four signs for the playing field at a cost of £96. 
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 Parish Maintenance 

103. To consider a quotation for a tree safety assessment and agree actions 
It was resolved to contract Jenks Oxford Ltd to undertake a tree safety assessment at a cost of £845. 

104. To consider an option for warning notices regarding adders on the Village Green and agree actions 
An option for warning notices regarding adders was considered. 
It was resolved not to purchase warning notices regarding adders. 

 Churchyard and Burial Ground 

105. To consider a quotation for the removal of excess leaves from the churchyard in the autumn and agree 
actions 
A quotation for the removal of excess leaves from the churchyard in the autumn was considered. 
It was resolved not to arrange for a contractor to remove the excess leaves from the churchyard in the autumn. 

106. To consider a quotation for memorial inspections in the churchyard and burial ground and agree actions 
A quotation for memorial inspections in the churchyard and burial ground was considered. 
It was resolved not to contract an external company to carry out memorial inspections in the churchyard and 
burial ground. 
It was resolved that a Councillor would undertake memorial inspection training and undertake memorial 
inspections. 
It was noted that a Councillor would create a map of the memorials in the churchyard. 

 Planning 

107.Planning – 25/00565/HHD – Erection of a single storey side and rear extensions to replace existing lean-to and 
conservatory – Church Row, Witney Lane, Leafield. 
It was noted that this application had been approved by the LPA. 

108. Planning – 25/00558/S73 – Variation of condition 2 of planning permission 24/00716/HHD to allow 
repositioning of vehicular access within site, together with associated works and landscaping – Red House, 
Witney Lane, Leafield 
It was resolved to object to this application, noting safety concerns and the removal of a greater area of existing 
trees and bushes. 

109. To comment on any planning applications received before the date of the meeting 
None. 

110. To receive an update of previous planning applications 
23/01422/FUL – Development of seven houses and a two storey block of four flats and associated works to 
include the widening of Greenwich Lane – Land west of Greenwich Lane, Leafield 
Awaiting decision 
24/01320/FUL – Demolition of existing bungalow.  Erection of a dwelling with attached garage, associated 
driveway and landscaping – 3 Langley, Witney 
Approved – 13 February 2025 
24/03219/HHD – Removal of existing garden room.  Erection of a single storey extension – Witney Cottage, 
Witney Lane, Leafield 
Approved – 28 February 2025 
24/03220/LBC – Internal and external alterations to include the removal of the existing garden room and 
erection of a single storey extension – Witney Cottage, Witney Lane, Leafield 
Approved – 28 February 2025 
APP/D3125/W/24/3357979 (24/01693/S73) – Variate of condition 19 of permission 22/03408/FUL to allow the 
removal of the restriction on the 8 x barn style cabins that prevent them from being used as permanent 
occupation or as a primary place of residence – Leafield Technical Centre, Langley 
Not yet decided 
25/00261/HHD – Demolition of existing balcony and bin store.  Erection of two storey extension – 4 Malthouse 
Court, Witney Lane, Leafield 
Awaiting decision 
25/00414/HHD – Demolition of existing outbuildings, erection of two storey side extension, associated external 
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works and formation of vehicular access to property – Red House, Witney Lane, Leafield 
Under consideration 
25/00454/FUL – Erection of open fronted all purpose agricultural barn (retrospective) – Leafield Pig Farm, 
Purrants Lane, Leafeld 
Under consideration 

 Administration and Finance 

111. Finance update – To review and approve the finance update, to review and approve the bank reconciliation 
The finance update to 09 April 2025 was reviewed. 
As of 09 April 2025: receipts were £325.00, payments were £0.00, and the balance was £79,776.73. 
It was resolved to approve the bank reconciliation to 31 March 2025. 
It was resolved to approve the finance update. 

112. Reserves – To review and approve the reserves 
It was noted that as of 31 March 2025: 
Earmarked reserves - £49,691.89 remained. 
General reserves - £29,759.84 remained. 
It was resolved to approve the reserves update. 

113. Payments and receipts – to ratify previous payments, review and approve current payments, to note current 
receipts 

Payee Reason             Gross Payment 
It was resolved to ratify the following payments: 
Castle Water Pavilion water £-6.42 
Castle Water Pavilion water £17.71 
SCAS Donation – defibrillator training £50.00 
Ionos Website/email £30.00 
OALC Membership renewal £240.00 
WTG Consultants Interim internal audit £150.00 
Anne Ogilvie Administration reimbursement £33.45 
Anne Ogilvie Net salary – P12 personal 
HMRC PAYE/NI – P12 personal 
LGPS Employer/employee pension – P12 personal 
Bitdefender Antivirus software £39.99 
Ionos Website/email £33.60 
WODC Green bin licence £52.50 
Castle Water Pavilion water £15.45 

 
It was resolved to approve the following payments: 
Open Spaces SocietyMembership renewal £45.00 
Pampered Paddocks Supply and plant tree £214.80 
Pampered Paddocks Grass cutting £1,026.00 
WODC Chargeable household waste £494.00 
WODC Non-domestic rates – Pavilion £459.08 
OPFA Membership renewal £49.00 
Churchill Surfacing Scrape off car park £990.00 
ICCM Membership renewal £105.00 
Anne Ogilvie Administration reimbursement £39.56 
Anne Ogilvie Net salary – P1 personal 
HMRC PAYE/NI – P1 personal 
LGPS Employer/employee pension – P1 personal 

 
It was noted that GPC was used as the power to spend. 
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It was noted that the following receipts had been received: 
Peter Smith & Son  £800.00 Burial fees 
TOE  £1000.00 Grant for car park hedging 
Community Gym  £325.00 Rent – Apr - Jun 

114. To instruct the bank signatories to approve the payments 
It was resolved that the Clerk will enter the bank payments, and Cllrs Butler and Caunt will authorise the 
payments. 

115. To consider training options and agree actions 
The training options report was noted. 
It was resolved that Cllr Compton would attend ICCM Memorial Inspection training at a cost of £155.00. 

116. To receive an update regarding the insurance review and agree actions (deferred from December and January 
meetings) 
An investigation of alternative insurance providers is being undertaken. 

117. To receive a report following the internal financial check and agree actions 
A report following the internal financial check undertaken on 13 February 2025 was received and noted. 

118. To receive and comment on the interim internal audit report and agree actions 
The interim internal audit report was received and noted. 
The internal auditor’s recommendations were considered. 
- Internal controls – Council to consider having an accounting package – It was agreed that an accounting 
package was not required at this time, but the Council acknowledged that this may need to be revisited in the 
future. 
- Internal controls – Council to consider increasing the number of bank signatories – It was noted that the 
Council is in the process of adding a third councillor as a bank signatory. 
- Reserve – Reserve to be ringfenced for election – It was resolved not to add a ringfenced reserve for election 
costs, due to the way WODC manage election costs. 
- Payroll – Council to consider employing an external company to run payroll – It was resolved to investigate 
external payroll companies to run the Council’s payroll. 
- Assets – Council to consider including photos of assets in the asset register – The Clerk will be adding photos of 
assets to the asset register as part of the process of mapping the assets. 
- Assets reference to Deeds and Titles in Asset Register – The Clerk has advised the IA that the land registry and 
land title are included on the asset register where appropriate, and that the Council is in the process of 
obtaining First Registration for the playing field, which is required before the Village Hall and Pavilion can be 
registered. 
- Training – Councillors should attend regular training offered by OALC – This was noted. 
- Register of Members’ Interests – Should be on Council website, or link to WODC website – It was noted that 
there is a link on the Council’s website to WODC’s website where the Register of Members’ Interests is held. 
- Burial fees – Should be reviewed on an annual basis – It was resolved to review the burial fees as part of the 
budget setting process. 
- Council email – Council should preferably use a .gov.uk email address – It was resolved to investigate a .gov.uk 
domain for the Council 
- Mobile phone – Council to consider providing a mobile phone for the Clerk – It was noted that the Clerk was 
happy with the current mobile phone arrangement, having one phone for multiple councils, with the Council 
contributing towards this cost. 

 Communications 

119. Correspondence Register – to receive the register and agree actions 
The correspondence register was received and noted. 

120. To receive items for information only 
It was noted that there is a possible drainage issue on the Village Green linked to the school. 
It was noted that there has been a bus survey consultation with reference to the Villager Bus. 

121. To consider the date, time and format for the Annual Parish Meeting 
It was resolved to hold the Annual Parish Meeting on Wednesday 7th May at 8.15 pm, at Leafield Village Hall. 
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 Meetings 

122. To receive requests for items for the next agenda, and note that motions for inclusion on the next agenda and 
background papers (including quotations) must be received by the Clerk at least one week before the next 
meeting 
- To consider funding driving tests for Villager Bus volunteers. 
It was noted that motions for inclusion on the next agenda and background papers (including quotations) must 
be received by the Clerk at least one week before the next meeting. 

077. To confirm the date, place and time for the next meeting 
Tuesday 13th May 2025, 7.00 pm, at Leafield Village Hall – Annual Council Meeting 

 

The meeting was closed at 8.50 pm. 
 
 
Signed: ______________________________________________                    Date:  ____________________________ 
 


