Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:

- all smalier authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and

« any other smaller authorities that either:
« are unable to certify themselves as exempt; or
« have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

_ The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

- The annual internal audit report is completed by the authority’s internai auditor.
- Sections 1 and 2 are to be completed and approved by the authority.
- Section 3 is completed by the external auditor and will be returned to the authority.

1. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authonity with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

- the Annual Governance and Accountability Retum Sections 1, 2 and 3, together with

- 3 bank reconciliation as at 31 March 2018

- an explanation of any significant year on year variances in the accounting statements

- your notification of the commencement date of the period for the exercise of public rights

Uniess requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.
Once the external auditor has completed and is abie to give an opinion on the limited assurance review,

the Annuai Governance and Accountability Return inciuding Section 3 — External Auditor Report and
Certificate will be returned to the authority.

3

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountabiity Returm:

Section 1 - Annual Governance Statement 2017/18. page 4

Section 2 -~ Accounting Statements 2017/18, page &

Section 3 — The External Auditor Report and Certificate 2017/18, page 6

Notice of the period for the exercise of public nights and other information required by Regulation 15 (2)
Accounts and Audit Regulations 2015,

it is recommended as best praciice, to avoid any potential confusion by locai electors and interested
parties, that you also publish the Annual Intermnal Audit Report, page 3.

*

The Annual Governance and Accountabiity Feturn constitutes the annual return referred {0 in the Acopunts aad Audt Regulstions 2015,
Throughoul, the words ‘extemal audtor” have he same meaning a5 the words Wal auddoc 1 the Accounts and Audit Regulations 2015
for a complete Uisi of bodies thai may be smalier authorities refer ko sohedule Z o £ pcad Aucitl and Accountalility Act 2014
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

- The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Retumn. Proper Practices are found in the Practitioners’ Guide™ which is updated from time to time
and contains everything needed o prepare successfully for the financial year-end and the subsequent work by
the external auditor.

- Make sure that the Annual Govemnance and Accountability Retum is compiete {i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the compileted Annual Governance and
Accountability Retum. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be retumned and additional costs will be incurred.

= The authority should receive and note the annual internal audit report prios to approving the annual govemance
statement and before approving the accounts.

- Use the checkiist provided below to review the Annual Govemance and Accountability Return for completeness
before sending it i the extemnal auditor.

+ Do not send the extemal auditor any information not specifically requested. However, you must inform your
extemal auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant emait
addresses and telephone numbers.

- Make sure that the copy of the bank reconciliation to bz sent i¢ your external auditer with the Annual Govermnance
and Accountability Return covers ail the bank accounts. If the authonty hoids any short-term investments, note their
vaiue on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements {Section 2, page 5). An explanation must be provided of any difference between Box ¢ and
Box 8. More help on bank reconciliation is avaitable in the Practitioners” Guide”.

- Explain fuily significant variances in the accounting stalements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extema! auditor wants o know that you understand the reasons
for all variances. Include compiete numerical and namative analysis o support the explanation.

- If the external auditor has ic review unsolicited information, or receives an incomplete bank reconciliation, of
variances are not fully explained, additional costs will be incurred.

- Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2017} equals the balance brought forward in the current year {Box 1 of 2018).

- Please enter the authority’s name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

- The Responsible Financial Officer (RFQ}, on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of 30 consecutive working days. the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smalier suthorities must be available
for public inspection — of the first ten working days of July.

+ The authority must publish the information required by Regulation 15 (2}, Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the extemal auditor.

Compiletion checklist — No answers mean you may nol nave mel re
All sections Have all highlighted boxes have been completed? J'
| Has all additonal information requested, including the dates set for the period :
for the exercise of public rights, been provided for the external auditor? : : |
Internal Audit Report | Have all ighlighted boxes have been completed by the intemal auditor and explanations provided”? - | J
Secton 1 For any statement to which the response is 'no’, is an explianation provided? e "

| Section 2 Has the authority’s approval of the accounting statements been confirmed by J

the signature of the Chairman of the approval meeting? — | i
Has an explanation of significant variations from last year to this year been provided? | _ - : I
| The bank reconciliation as at 31 March 2018 is agreed to Box &2 _— ]
| [ Has an explanation of any difference between Box 7 and Box 8 been provided? e ]

| Sections 1 and 2 T|’i’msit{un»ds«—if*cavealt'a‘su:losl.ltaﬁbexavsamadeh‘*kheautl*mri!tyisaso&«emanzaging | L. 7. I‘
l | trustee? NB: do not send trust accounting statements unless requested or mstructed. | LA

mmmmmmmsmmammmmmwmmmwes
MW—IW'MDMW,MWMWMMml&W.W of from
www._sicc.co.uk or from www.ada.org.uk
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:
(EAFIEy PARUH Coumaic

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of cur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that

1. We have pat in place amangements for effective fmancial | /

management dunng the year. and for the preparation of v
e gonpunting statements,

| prepaned s accountng stxtements in accordance
wah the Accownis and Aude Regulstions.

| 2. We maintained an adeguale sysiem of mtemal conyrot |
including measures designed to prevent and detect fraud
and corruplion and reviewed &S effectivensss. !

mads proper arangerments and zocepled responsibay
/ fox safeguarding the publc money and resources

its charge.

. %¥¥e ook afl reasonable sleps 1o assure ourselves
trat there are no matters of astual or potentiad
no-cormpiiance with laws, regulations sod Froper

has only done whal it has the legel power 1o 0o sod i3S
compicd with Proper Praclioss in doing so.

Prachces thal could have a significant firancial eflect \ / '
on the abiddy of this autherity to conduct s |
business «v manags its fnances.
4. We provided proper opportunty duning the year for | during the year gave a4 persons inlerested the oppordunty ko
e of eleclors’ rights in accordance weth the \/ inspect and ssk guestans aboar Hrs authorty's sroounis,

requwements ¢f the Accounts and Audit Regulations.

WY caried ot an assessment of the risks facing this
suthemty and ook aporopniaie sieps to manage those
sisks, including the introduction of internal confrols andfor
external MSUrance cover where regured.

| considered and documented the Tinancial and other risks I
laces ard deall it thery properly.

5. Wiz maintained throughout the year an adequate and
efiectrve system of intemal audt of the accuunting
racords and conlrol systems.

arranged fur 2 competent persen, ndependeat of the Bnancsad
4 corirols end procedures, ia ohve an objective wew on whether
intemal conlrods meet the nesds of this smaller authory

. We jock appropriale achion on all imatiers aised
1 repons from internal and extesnal avdi -

| responded o mallers hrought 1o s altention by wleorssl sl
exlemal sudid.

m

Ve considered whether any tigation, kabdises or

comniments, events o ranzactions, occuming ether /

cuing o after the year-end, have a financial impact on
thes authonty ang, where approprate. nave induded them
in ihe accounimg statements,

9. (For Juzal councils only} Trust funds incleding
charitable. In our capadly as the sole managing
wustee we discharged our accountabibty
responsibiities for the lund{s)assats. inchuding
fmancist reporting and, if required. mdependent
examination or audit.

distlosed everything # should have abowt its business achhity
duicing the year intiuding events laking place aller the yenr
| and i redevant.

Fas mel aff of 45 responsbililies where # is 8 sk
managing frusten of 3 focal Irust or tusts.

A

i

*Please provide expianations io the external auditor on a separate sheet for each 'No' respense. Describe how the authonily

will address the weaknesses identified.
This Annual Governance Statement is approved by this
authority and recorded as minute reference:

y
e o

daled

Signed by the Chairman and Clerk where approval is given:
Chairman ’ j‘-—%’

Signed by: /
o, e
Clerk | Qe

Other information required by the Transparency Codes {not part of Annual Govemance Slatement)

Authority web address

i | Leads '-;L.LJ'?, ‘L'LLLJ--? RVRIg
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Section 2 — Accounting Statements 2017/18 for

CEACIE D FREY

\vv-’

-—f‘vlL..-/

1. Balances brought

Total balances and reserves at the beginning of the year

| forward [ w‘* ’; X & as recorded in the financial records. Value must agree (o
Box 7 of previous year.
2. {+) Precepﬂ‘ or Rates and o . Total amount of precept {or for 1DBs rates and fevies}
Levies h} S ,C .Ht{_ S b6 C\, ﬁmwmcenrabdé in the year. Exclude any grants
3. {+) Total other receipts Total income or receipis as recorded in the cashbook less
;‘:, 2 ﬁC i : 3 ':l) the precept or ratesflevies received {fine 2}. Include any

| grants received.

4. §-} Staff costs

| Total expenditure or payments made to and on bebalf of

| all employees. indude safaries and wages. PAYE and Ni
{employees and employers). pension contributions and

| employment expenses.

5. {~} Loan interest/capital

Tolal expenditure or payments of capitaf and interest

repayments Y o made during the year on the authority’s borrowings {if any).
o LA
1 ]
| -
6. {-} All ather payments - o Total expenditure or payments as recorded in the cash-
5N "'3' ;‘;\ 5 1 '\f . | book less staff costs (line 4} and loan interest/capital
| il = | : | repayments (fine 3}
7. {=) Balances carnied ) WS |06 569 [ Total batances and reserves at the end of the year. Must
Yocward § e (. f A}{-ﬁsf I Wk, Y | equal {1+243) - {4+5+6].
8. Totai value of cash and T v Bov I P Yhe sum of all current and deposit bank accounts, cash
5 | 9|
shod term investments (-r R o r holdings and short term investments held as at 31 March: —

| To agree with bank reconciifation.

é_‘:.) } h'f‘r:f »!
|

- 9. Total fixed assels pus

The value of all the property the authorily owns — it is made |

jong term investments “F ; \, 35 2| 3 L FFO| of ail its fixed assets and lpng term investments as al
and assels DT IO ! =Y | 31 March.
10. Tota! borrowings - | pon '. The outstanding capetal balance as at 31 March of alf loans |
| § j | from third parties {including PWL8).
11. {For Loca! Councils Only} Discdiosure note The Council acts as sole trustee for and is responsible fov
re Trust funds (including charitable) managing Trust funds or assets.
| B The Rgies in e accounting statements s50ve do
¥ | nrot inciude any Triust fransactions

i certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Govemnance and
Accountabiiity Return present iairly the finandial position
of this authorily and its income and expenditure,

o propedy present receipts and payments, as the case
may be.

Signed by Responsible Financiai Officer

» i
T

&
Date

Annual Govemnance and Xcoountabiiity Return 2017/18 Part 3

| | confirm that these Accounting Statements were
. approved by this aumorily on this date:

g fro[i8

ardd recorded as minute reference:;

Va -

Signed by Chairman of the meeting where approval of the
Accounting Siatements is given

P zad
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Section 3 - External Auditor Report and Certificate 2017/18

inrespeciof (CLAEF I GEEIUTE rooa sl

1 Respective responsibiiities of the body and the auditor

This authority is responsibie for ensuring that its financial management is adequate and effective and that

# has a sound system of internal control. The authority prepares an Annual Governance and Accountability

Retumn in accordance with Proper Practices which:

- summanses the accounting records for the y=ar ended 31 March 2018; and

« confirms and provides assurance on those matters that zre relevant to cur duties and responsibiiities as
external auditors.

QOur responsibiity is to review Sections 1 and 2 of the Annual Govemance and Accountabiity Retum in accordance
with guidance issued by ihe National Audit Office {(NAQ} on behalf of the Comptroller and Auditor General
{see note below). Cur work does not constitute an audit carried out in accordance with Intemational Standards
on Auditing (UK & Ireland) and does not provide the sarme level of assurance that such an audit would do.

2 External auditor report 2017/18

{Excepl ko the matters reporied below)™ on the basis of our review of Secions 1 and Z of the Annuat Govermnance arkd Accountability Returs:, &
our opinion the information in Secions 1 2nd 2 ol he Annual Govemnance and Acoountability Retorn is in accordance with Proper Pracices and
no other matters have come to our aftenion giving cause for concem at retevant legisiation and regulatory requirements have not been met.
{*delete as appropriate).

See attached schedule |

{confinue on a separaie sheet f raquired)

\Other matters not affecting our opinion which we draw to the altenBion of the authority:

|
See attached schedule ]
i

{continue on A separate sheet i required)

1

3 External auditor certificate 2(17/18

We certify/de-net-serify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018.

“We do not certity completon because:

External Auditor Name
) ‘[\ OORE >TE PHENS

. f
Extemal Auditor Signature /é/ «CQ&L"%’“ Date -a;‘-gu/)z__,f;gg

*Mote: the NAQ issued guidance apphcable ic external auditors’ work on bmited asswrance reviews for 2017718 in Audiior
Guidance Nole AGN/02. The AGN is avaiable from the NAO website (www.nao.org ik
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MOORE STEPHENS

Leafield Parish Council

External Auditor Report & Certificate 2017/18

Schedule of matters reported:

The Accounting and Audit Regulations 2015 require the accounts of a Smaller Authority
to be approved no later than the last working day before the period for the exercise of
public rights and that these rights must include the first 10 working days of July of the
financial year immediately following the financial year to which the statement relates. Due
to the accounts being approved on 5th October 2018 the Council has not complied fully
with this requirement.

The comparative figures for 2017 have been restated at box 8 (2017) and box 1 (2018)
however, the adjustment should also have been made within boxes 1-7 (2017) as
appropriate to ensure the amount at box 7 (2017) agreed to that shown in box 1 (2018).

The Council has not maintained the adequate systems of internal control, risk
assessments and proper practices required of it during the period as required by the
Accounting and Audit Regulations 2015.

The Council has not obtained an internal audit review within the period of the accounts as
required by Part 1 (6) the Accounts and Audit regulations 2015.

Schedule of other matters not affecting our opinion:

An amount of £785 relating to a grant received has mistakenly been included within box 2 - Precept.
This should be within Box 3 - other receipts.



